Supervisor user guide for using ‘Turnitin for Research Students’ at De Montfort University
Accessing the Turnitin link in Blackboard
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One of the links will allow you to test your text for similarity; you will be able to view the similarity report for this text and discuss its significance with your
supervisors. The other link is for the submission of your completed thesis to the examiners. You will not be able to see the report for
the examinable thesis, this is only available to the examiners.

Both links are located within the course menu on the left and button named Turnitin Submission.

1. The testing feature can be found under the title Chapter Test:

use the view/complete link to upload the text you want to check;

once uploaded the similarity report will be processed within a short while;

to view your similarity report go back and select the view/complete link again;

you can chose to print or email the report to your supervisor, and arrange a meeting to discuss the report with them;

* your supervisor will be able to offer guidance on interpretation of the Turnitin report, including the percentage similarity score
and the pattern of similarities identified by the programme;

* you can repeat the above process as often as you wish, your written text will not be added to the Turnitin database;

o the file format can be PDF or Word documents.

2. The full submission can be found under the title PhD Thesis Submission:

* Remove the citations list / bibliography from the completed thesis before submitting it to Turnitin;

Use the view/complete link to upload your completed thesis;

Turnitin can only accept a file up to 20 MB in size, with a maximum of 400 pages;

If your file is larger than the recommended size, take out all images and graphs to reduce the file size;
The file format can be PDF or Word documents.

[

Please be aware that submission of your thesis to this second link can only be made once.

* Help with submitting your work through Turnitin can be found in 'How to submit to TurnitinUk'; here you will find a written
PDF document explaining the process, and visual resources that link to the TurnitinUK website.

Supervisors access to the Turnitin submissions.

o If your supervisor or internal examiner is unable to access this Turnitin REST code please inform them to email m
i ppemgy dmu.ac.uk to be enrolled on the shell.
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A TurnitinUK Assignments

TurnitinUK Assignments

@ Chapter Test

Chapter test allows research students to submit a thesis chapter(s) to test for similarities of text.
You can complete this as many times as you wish; the similarity report wil be replaced each time you submit
please note: the extra long due date and post date will allow you to submit throughout your write up period.

@ Thesis Submission

This is for your complete thesis, and will be shown to the external examiner. You will NOT be able to see the originality report. It will only allow you to submit once.
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Viewing the Chapter Similarity report
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To help your research student interpret the Turnitin report, and the meaning behind the colours, please discuss the report with them. Viewing the Similarity report will improve their writing and understanding of plagiarism and bad academic practice. Please ensure you:
· Review the report together and examine those parts of the text that have been identified as identical to other sources in terms of whether, in your view, it would be likely to be considered to constitute plagiarism or simply coincidence.

· Identify with them material that has not been correctly referenced

· If necessary, suggest your research student might benefit from courses available from the university that will improve their writing ability; more information is available online from our Library website and the Centre for Learning and Study Support (CLaSS) which provide a wide range of services and study support.
To assist you and your student in understanding the report please look at:
Turnitin website http://turnitin.com/en_us/training/instructor-training/about-originalitycheck
The CELT hub http://celt.our.dmu.ac.uk/support-using-technology/dmu-core-elt/turnitin/turnitin-staff-guide/ 
Students can submit their documents for checking using TurnitinUK as often as they wish. Each time a chapter is submitted a new Similarity report is created which replaces the previous one.  

Interpreting the Similarity report
There is no threshold figure for the similarity score which reliably indicates evidence of plagiarism or not.  In general terms, a figure below 20% is unlikely to indicate widespread plagiarism throughout the document, but even that does not discount the possibility of clear plagiarism in a small sub-section of the document.  The key is to look for the distribution of coloured highlighting of the student’s text.  TurnitinUK operates by identifying any sequence of 7 words within the student’s text which have previously been published on a public forum, such as on the web or in a published article.  Given the volume of published material, it is not unexpected that occasionally phrases within text submitted by students will coincide with those already in the public domain.  In such cases the highlighted text will consist of short sequences scattered throughout the student’s document.  This is clearly linguistic coincidence and not plagiarism and students can therefore be reassured that although TurnitinUK has identified a degree of similarity between their work and published material, this would not be construed as plagiarism by an examiner.
If, however, the sequence of words highlighted in the Similarity report extends to several sentences, or worse whole paragraphs or pages, then it is highly likely that the text has been copied from another source.  In such cases, the first thing to do is to check the original source and to make sure that the student is not the author of the original source (e.g. when a student has already published parts of their research).  Students cannot be guilty of plagiarising their own publications and in such cases there would be no accusation of plagiarism.  If, however, the original source is not the student themselves and has not been appropriately attributed in the student’s text, then it would be likely to be viewed as plagiarism by examiners.  In such cases you need to discuss this with the student to determine how this might have occurred (whether by accident or design), and the importance of expressing ideas and concepts in their own words rather than relying on external sources.  We are aware that there is cultural variation in the extent to which copying of source material is considered acceptable, but we must make it clear to the students that at DMU such activity will very likely be considered as plagiarism and would have very serious consequences if found in the final research degree thesis.
 
Viewing the full Thesis Submission Similarity report
When submitting their research degree thesis for examination, students must (from January 2014) submit an identical version of their thesis to the RESTTfRS Turnitin for Research Students as part of the examination process.  Students do not have access to view the Similarity report.  It is the responsibility of the Internal Examiner to check the Similarity report on the thesis submission.

To view the Similarity report for the full Thesis Submission; identify the appropriate Author or thesis Title from the TurnitinUK assignment page; and access the Similarity report by following steps 1 and 2 above.
Following the guidelines above, as Internal Examiner you must then form a judgement on whether there is evidence of plagiarism or not.  If you think there may be evidence for plagiarism, please send a copy of the Similarity report (as explained below) to the Director of the Graduate School (gsd@dmu.ac.uk) and highlight your concerns.
Revealing the report to External examiners

Now that we are checking all thesis submissions by this route, it is good practice to send a copy of the Similarity report to the External examiner(s).
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see essays as the only way to assess students; this culture needs to change to make the M level Match Overview
student be more employable in the digital society.

<

>17. The main purpose of Masters level provision should be to improve students’ employability. (0)
it should also improve their confidence

>25. Assessment is a poor relation to teaching and learning; it should be foregrounded in the
teaching and learning cycle. (-1) assessment should be a natural phenomenon where students are
unaware of assessment being made on them.

> 34. Personalised assessment methods are better at reducing the risk of students plagiarising. (-1)
when students set their own assessment (as mentioned in question 29) there will be less
plagiarism as others may not choose the same assessment method

> 3. Essays and exams should be ‘the gold standard’ in terms of Masters Assessment methods. (-3) o
some students do not learn this way and therefore should be optional.

> 18. Academic staff do not need training in how to use innovative assessment methods. (-3) most

academics are unwilling to change their culture, some need a rationale to the benefits alternative

assessment would bring, whilst others require training on how to use new options.

> 36. Masters students do not need any training in how to assess their peers. (-3) Some M level
students cannot critic the work of peers in other disciplines; furthermore they still may feel they
do not wish to give harmful criticism. Providing training on how these students can do this will be
extremely beneficial to them.
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As indicated above, if you do suspect plagiarism in the student’s thesis, send a copy of the Similarity report to the Director of the Graduate School before contacting the External examiner.  If your suspicion of plagiarism is confirmed then the examination process will be stopped and the Graduate School Office will advise on further action.
If you are satisfied that the thesis shows no evidence of plagiarism, either send a copy of the Similarity report to the External examiner together with your conclusion or take a copy to the viva so that the External examiner is informed of the outcome ahead of the viva examination.
To access RESTTfRS Turnitin for Research Students go to your Blackboard home page, and locate the shell in your module list. Click on the title to open the shell. 


If you do not have access to this shell please email your DMU user name to onlinetraining@dmu.ac.uk








To view your research student’s report you will need to select the Turnitin assignment link. 


This is located in the Course Management area of the shell, within the course tools.


Please select the Turnitin Assignments link.


 








When the Assignment area is open you will see two TurnitinUK links:


Chapter Test 


Thesis submission





 








After a student has submitted text to the Turnitin link, named Chapter Test, they and you will be able to view the Similarity report.


To locate this report: 


Select Chapter Test from the Turnitin assignment list (as above) 


Locate the student’s name via the Author column.  


Click on the column containing the similarity score next to their name. This score indicates the overall percentage of matching text from other resources.





The Similarity report will open in a new window.


Reading the report:


Student’s text is displayed on the left, and may be displayed with coloured highlighted text. 


Coloured highlights indicate the sections of text that are identical to existing text. 


Each highlight has a number; you can cross reference this number with the list on the right to identify the source document.


The percentage figures on the right indicate the proportion of the total document associated with each identified source. 

















To save the Similarity report electronically select the print icon located at the bottom of the report screen.


 











Select - download PDF of current view for printing.


Please Note- when in PDF format the originality report does not have colour coding. Instead you will see numbers with corresponding footnotes of the originality source. 
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