4.
Explanation of processes 


The following outlines the deadlines you will need to follow in submission of your transfer report.

	
	Action
	Deadline
	Example


	1.
	Deadline for students’ submission of transfer report and form to Faculty Assessor.  

	last working day in a month
	e.g. 28th September 2007

	1a.
	Chair of FRDC/Non-Devolved Powers Sub-Committee to approve nomination and submit to Research Office.

	last working day in a month
	e.g. 28th September 2007

	2.
	Research Office to dispatch transfer reports and forms to assessors

	Month 10; week 1
	e.g.  5th October 2007

	2a.
	Research Office to inform Faculty Representatives, Chairs of FRDC, NDF SC members and Independent Research Centres of names and subject areas of applications to be considered at next meeting.

	Month 10; week 1
	e.g.  week beginning 8th October 2007

	3.
	Faculties to nominate representatives to Research Office, taking into account expertise required for submissions.

	Month 10; week 3
	e.g. week beginning 15th October 2007

	3a.
	Assessor(s) to return assessor’s report

	Month 10; week 3
	e.g. 19th October 2006

	4.
	Research Office to dispatch papers to members


	Month 10; week 4
	e.g. 24th October 2006

	5.
	Transfer meeting
	Month 10 - Last working day in  month

	e.g.  31st October 2007

	
	Revisions required
	Student given maximum of 2 months to complete amendments
	e.g. 31st December 2007.








